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Grades K -4
Grades 5-8
Small Group
Special Area
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Administrative Staff

Position

Name

E-Mail Address

Head of School
Associate Head of School
K — 4 Division Head

5 — 8 Division Head

Director of Development

Director of Communication
Director of Admissions

Director of Information Technology
Business/Facilities Manager
Financial Officer

Administrative Assistant

Accounts Payable/Payroll
Bookkeeper

Receptionist
Medication Clerk
Clinical Psychologist

Director of Ancillary Services

JCPS Services Coordinator and
Tree House Coordinator

Librarian

Arrival/Dismissal & Lunch/Recess
Coordinator

Food Services Coordinator

Custodians

Margaret Thornton
Barbara Waldrop
Barbara Waldrop

Margaret Thornton

Janice Cates

Abbe Pedersen
Barbara Waldrop
Bob Deitel

Fred Sabo
Jennifer Dwyer
Jenny Segin
Tom Thornton
Joann Powell
Jenny Segin

Dr. Laura Reed
Rebecca Hoffman
Lauren Goldberg
Denise Cobb
Donna Metten

Sandra Beard

Charles Rudy

Steve/Lauren Traynor

mthornton@summit-academy.org

bwaldrop@summit-academy.org

bwaldrop@summit-academy.org
mthornton@summit-academy.org

jcates@summit-academy.org

apedersen@summit-academy.org
bwaldrop@summit-academy.org
bdeitel@summit-academy.org
fsabo@summit-academy.org
jdwyer@summit-academy.org
jsegin@summit-academy.org
tthornton@summit-academy.org
jpowell@summit-academy.org
jsegin@summit-academy.org
Ireed@summit-academy.org
rhoffman@summit-academy.org
Igoldberg@summit-academy.org
dcobb@summit-academy.org
dmetten@summit-academy.org
sbeard@summit-academy.org

N/A



Faculty
GradesK -4
Division Head - Barbara Waldrop
Lead Teachers: Dale Cox, Marge Gaddie, Ashley Hill, Jill Meckle, Denise Metzerott,
Jessica Sherrod, Jo Strong
Grades 5 -8
Division Head — Margaret Thornton
Lead Teachers: Chris Bryant, Leslie Gallison, Susan Hill, Marilyn Murray, Monica Nelson,

Jaynie Rockhill, Sue Sabo

Small Group Instructors: Denise Cobb, Susan Harper, Donna Metten, Denise
Mounkes, Lynn Slaughter, Debbie Towson, Joe Wight

Special Areas:

Art Jeanne Freibert
Library Science Denise Cobb
Music & Drama Lynn Slaughter
Physical Education Denise Wiemann
Science Exploratorium/Science Resource Paula Turner
Sound Off Sessions (S.0.S.) Dr. Laura Reed

SuccessMaker Ann Sandfort



Faculty Roster

: Start . Start
Name Education Date Name Education Date
X X X Murray, Marilyn B.A. State University 2008
of New York
M.A.T. Bellarmine University
Bryant, Chris B.A. Centre College Nelson, Monica B.S. Bellarmine-Ursuline 1993
J.D. University of Louisville 1998 College
M.A.T. Bellarmine University M.Ed. University of Louisville
Cobb, Denise B.A. University of Kentucky 2008 Reed, Laura B.A. University of Colorado 1994
M.S. Indiana State University
Ph.D. Indiana State
University
Cox, Dale B.S. Western Kentucky 1993 Rockhill, Jaynie B.A. University of Kentucky 2001
University M.A. University of Kentucky
5™ Year Program—
University of Louisville
Gaddie, Marjorie B.S. University of Kentucky 1998 Sabo, Sue B.A. Ohio University 1992
M.Ed. University of Louisville
Rank 1 University of Louisville
Gallison, Leslie B.A. University of Georgia 2006 Sherrod, Jessica B.S. Northern Kentucky 2005
University
Slaughter, Lynn B.A. Cumberland College 1996
M.M. Southern Baptist
Theological Seminary
B.S. Valparaiso University Thornton, Margaret | B.S. Murray State University | 1992
Harper, Susan M.Ed. North Adams State 2005 M.Ed. Indiana University
University
Hill, Ashley B.A. University of Alabama 2008 Towson, Debbie B.S. University of Louisville 2002
Hill, Susan B.A. Randolph-Macon Women's| 2007 Turner, Paula B.S. Tennessee 2003
College Technological University
M.A.T. Manhattanville College
Meckle, Jill B.S. Indiana University 2006 Waldrop, Barbara | B.S. University of Southern 1992
Mississippi
M.Ed. Florida State University
Mounkes, Denise B.S. University of Arkansas 2007 Joe Wight B.A. Springhill College 1997
M.Ed. Indiana Wesleyan M.Ed. Spalding University
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SUMMIT ACADEMY BOARD OF TRUSTEES

David Strite - President / Sean Segin - Vice President

Henry Kelsey — Treasurer; Bob White — Secretary

Founder/Head of School — Margaret Thornton

Members at Large — Stacey Banks, Chris Bird, Ken Blacketer, Greg Burton,

Elaine Bush, Gerald Case, Robert Duane, Davis Gallison, Hal Heiner, Greg Isaacs,
Henry Kelsey, Teri Trimpe, Bob White

Faculty Representative — Ashley Hill

Ex-Officio Members - Janice Cates, Denise Cobb, Jennifer Dwyer, Abbe Pedersen,
Fred Sabo

PTO Representative — Johnna Cristofoli

MISSION STATEMENT

Summit Academy provides a nurturing educational environment for students with learning
differences in which each student’s academic achievement comes to reflect his or her
learning potential.

VISION STATEMENT

The Board of Trustees, Administrative Staff, Faculty and Parents will work together to
achieve the following goals:
- Expanding our facility to fully meet the program needs in the arts, technology,
and all aspects of academic development for up to 270 students.
Moving towards financial sustainability through endowed funds.
Creating an employee compensation package that encourages and rewards
exceptional performance, continuous improvement and effective teamwork.
Maintaining a school culture where each student feels valued and respected
as an individual with his/her own unique gifts.

PHILOSOPHY

We believe:
Every child is valuable and necessary to our society.
Every child is unique and has unique strengths and weaknesses.
Every child deserves to be taught in a way that will allow them to be successful.
Individual attention is vital to assessing and addressing a child’s needs.
Early intervention for learning differences will contribute to a child’s academic
success and emotional well-being.
An emotionally safe environment is essential for a child to be able to learn.
A school experience should address the needs of the whole child — social,
emotional, physical and academic.
A joint cooperative commitment between family and school is essential to the
success of the student.
Technology enhances education and can be used for remediation and
compensation of learning differences.



Because we believe these things, we will:
Use the most current diagnostic tools and tests to identify a child’s learning
challenges.
Adapt our curriculum to meet the changing needs of the students.
Integrate the teaching of organizational and compensatory skills into the daily
curriculum.
Commit to having a very low student/teacher ratio.
Provide a Kindergarten program for early detection of learning differences and
disabilities.
Create an atmosphere of mutual respect and a structured, secure environment for
our students.
Continue our commitment to a complete curriculum that includes art, music, drama,
physical education.
Provide extra-curricular activities that correspond to current students’ interests.
These may include - art club, drama club, basketball, soccer, chess club,
environmental club and cheerleading.
Have a multi-faceted approach to communication with parents, including
conferences, weekly newsletters, website and daily notes.
Introduce and use new technology as part of the instructional process and identify
and provide access to whatever specialized technology a student requires.

CERTIFICATION AND ACCREDITATION

Summit Academy is accredited by the Kentucky Department of Education and is governed
by all policies and procedures applicable to a certified non-public school in the state of
Kentucky.

Summit Academy is also a fully-accredited member of ISACS (Independent School
Association of the Central States), and a member of the National Association of
Independent Schools, and the Kentucky Association of Independent Schools.

The school also holds membership in the following associations: The Learning Disabilities
Association, The Council for Exceptional Children, The International Dyslexia Association,
The Association for Supervision and Curriculum Development, The Center for Non-Profit
Excellence, and the Middletown Chamber of Commerce and the Jeffersontown Chamber
of Commerce.

EQUAL OPPORTUNITY

Summit Academy does not discriminate on the basis of gender, race, color, religion,
nationality or ethnic origin in administration of its policies and programs.
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TUITION PAYMENTS

Prepaying tuition:
You may pay your entire upcoming yearly tuition before June 30 and receive a 1.0%
discount on the total tuition amount. Percentage discount may change.

Paying tuition monthly:

Unless you prepay tuition, tuition is paid over twelve months, with the first payment due
June 1st and the last payment due May 1% of the following calendar year. Families will
receive a coupon book upon enrolling or re-enrolling. Payment should be accompanied by
the monthly coupon. All payments are due by the tenth (10th) of the month

Payment Methods:

- Cash - IF CASH IS GIVEN DIRECTLY TO THE BUSINESS MANAGER, YO U
WILL RECEIVE A CASH RECEIPT .
Check — payable to Summit Academy. Please mail or bring in payment. (Do not
send in tuition checks via the student) There is a $25.00 fee for returned
checks.
VISA or MasterCard
You may contact your banking institution to set up automatic payment from your
checking or savings account.

PRORATING TUITION

For students enrolled after June 1, but before the start of school, the family is responsible
for the June, July and August payments before the child begins school. For students
enrolled after the start of school, the tuition will be pro-rated payable over the remaining
months of the school year.

LATE PAYMENTS AND DELINQUENT ACCOUNTS

Parents who have an emergency financial situation must contact the Business Manager to
make acceptable arrangements for tuition payment. No child will be permitted to start
school for the fall or spring semester unless all tuition bills are current, regardless of
whether notice has been sent.
Tuition payment is considered LATE if received after the 10th of each moth. There
is a $25.00 fee for late payments.
Accounts are considered DELINQUENT after the last working day of each month.
Chronic failure to stay current with your monthly financial responsibility may
result in the dismissal of a student until the deli nquent account is settled.
Student report cards may be withheld until all fina ncial obligations are met.

RE-ENROLLMENT

Current enroliment at Summit Academy does not guarantee re-enrollment for the following
year. Every current family must request re-enroliment each year when the re-enroliment
forms are sent out at the end of January.

We will not hold a spot for a student whose tuition payments are not current.

There may be annual tuition increases, as determined by the Board of Trustees.
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READMISSION AFTER DELINQUENCY DISMISSAL

If a student has been dismissed or denied readmission for a parent’s chronic payment
delinquency, that student is not guaranteed readmission to the school even if all accounts
are made current. Readmission will be determined on an individual basis by the Head of
School.

DISMISSALS AND WITHDRAWALS

If a student is dismissed from Summit Academy, parents are responsible for payments up
to and including the month of withdrawal, even if only part of the month was attended.
TUITION IS NON-REFUNDABLE.

If parents or guardians wish to withdraw a student from the school, they must notify the
teacher and Head of School in ample time for records and accounts to be settled. In this
event, the family is not responsible for future monthly payments. Parents are responsible
for payments up to and including the month of withdrawal, even if only part of the month
was attended. TUITION IS NON-REFUNDABLE.

All records will be mailed after parents sign a records release form and all financial
obligations are paid in full.

TUITION ASSISTANCE

Need-based tuition assistance is available to qualifying students through the School and
Student Service for Financial Aid (SSS). Families wishing to apply for tuition assistance
must apply through SSS. They may do so by completing an online application ($22.00) or
paper application ($24.00) which are available through our business office.

The SSS provides an objective, consistent methodology for calculating a family’s ability to
contribute to educational expenses. The SSS gathers data from families, analyzes it
carefully and reports to a school an estimate of what parents can reasonably be expected
to contribute towards their child’s education. Summit Academy’s Board of Trustees
determines annually, what percentage of the difference between what a family can afford
to pay and the actual tuition can be awarded as financial aid.

Families must reapply for aid each year by the end of February. It is the intention of the
Board of Trustees to maintain the award from year to year, so long as the need is also
maintained, though the exact amount of the award will vary as the need does.

Timeline
January — reenrollment forms for the upcoming school year are sent out in late
January
February — parents file their financial aid application either online or via mail with
SSS

Between March 15 and April 15 the financial aid committee meets to view the report
from SSS and make financial aid allocations
By May 1 parents are notified of financial aid for the upcoming school year

13



Families who apply after February are usually not eligible for aid unless there are
remaining funds in the financial aid budget. Returning students receiving assistance have
priority over new students.

FUNDRAISING

Parental support and active participation in the life of the school sends a positive message
to the students and helps to instill a sense of pride.

Throughout the school year there will be periodic fundraising efforts. Some of these are
sponsored by the PTO; others by the school’s development office. Parents are expected
to support these efforts by giving their time, talents and/or personal resources. Proceeds
from fundraising efforts will go to support our scholarship fund, to make capital
improvements, or to support the work of the PTO.

14
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MORNING ARRIVAL and CARPOOL

The school opens at 8:00 a.m.
All students should arrive no later than 8:10 a.m.

Please do not leave until you see that your child has entered the building. Summit
Academy does not assume responsibility for children left to wait outside the school prior to
the opening of the doors at 8:00 a.m.

If your child’s Arrive at: Use Lane:
Homeroom Building is:

Kindergarten (Main Building) 8:00 a.m. Lane 1

Eagles’ Point 8:00 a.m. Lane 3

The Lodge (Main Building) 8:00 a.m. Lane 1 &2

Tree House Before-School 7:30 a.m. Park and come in

All students will be greeted by a staff member at the Unloading Zone for your
building until 8:15 a.m.

If your student arrives after 8:15 a.m., your child is tardy _and you must park and
check them in at the Main Building. All other doors are locked and secured at 8:15
a.m.

Do not get out of your car in carpool line. If you have business in the school, park
your car and come to the Main Building to check in.

Tree House Before-School Care:
Enter campus from Main Street and park at the main building. Please do not stop in the
crosswalk. Come into the school to sign-in your student at the front desk. Before School
Care will be held downstairs in the cafeteria. Exit out the alley to Harrison Ave.

Eagles’ Point Students:
Enter campus from Main Street. Staying in Lane 3, follow it around, and let your child out
on the passenger side of the vehicle, just past the Eagles’ Point door. Please do not stop
in the crosswalk. Exit out the alley to Harrison Ave.

The Lodge (Main Building) Students:
Enter campus from Main Street. Using Lanes 1 & 2, follow lane around to the side door
stop sign. When it is your turn, pull up PAST THE CROSSWALK to let your child out on
the passenger side of the vehicle. Exit out the alley to Harrison Ave.

16



AFTERNOON DISMISSAL and CARPOOL

If your child’s Arrive Using Lane:

Homeroom Building is: NO SOONER THAN:

Kindergarten 2:45 p.m. Lane 1

Eagles’ Point 3:00 p.m. Lane 3

The Lodge (Main Building) 2:45 p.m. Lane 1 &2

Multi-Student Carpools 3:00 p.m. Lane 1,2 &3

Tree House After-School 3:15 - 6:00 p.m. Park at back of Eagle’s Point

Because of our growing student body and limited driveway space, we ask your cooperation
to make carpool run smoothly and to avoid blocking traffic on Main Street.

For pick-ups, please write the student(s) LAST name in black marker on a brightly
colored piece of paper and put it in your windshield. This will expedite carpool.

Your carpool TIME AND LOCATION are determined by the location of your child’s
HOMEROOM.

Please do not arrive for carpool before your designated ti me. We use
staggered dismissal times; if you are in line at the wrong time, you will block the
other cars.

Please DO NOT PARK in front of the main building at all after 2:00. The parked
cars interfere with carpool lanes. If you need to pick up your child early, but during
carpool, you must park at the back of campus, or in the guest parking at the center
median, and come to the main building to sign them out.

Please DO NOT EXIT onto Main Street during carpool hours. Use the alley leading
to Harrison Ave.

MULTI-STUDENT Carpool

Multi-Student Carpool is for picking up MORE THAN ONE STUDENT.

Enter campus from Main Street using LANES 1 & 2. Proceed to side door and STOP at
the stop sign. When instructed, pull ahead to the LOADING ZONE to pick up your
students. Exit out the alley to Harrison Ave. If you have a Main Building AND an Eagles’

Point student - use the above procedure for the Main Building student, then pull around to
the other buildings, to pick up the second student.

17



Eagles’ Point Carpool

Enter campus from Main Street using Lane 3. Follow Lane 3 around to Eagles’ Point.
Pull up JUST PAST the doors to pick up your student. Please do not stop in the
crosswalk. Exit out the alley to Harrison Ave.

Main Building Carpool

Enter campus from Main Street using Lanes 1 & 2. Proceed to side door and STOP at the
stop sign. When instructed, pull ahead to the LOADING ZONE to pick up your students.
Exit out the alley to Harrison Ave.

Tree House Carpool

Enter campus from Main Street, using Lane 4 continue straight to the back of the campus
to the left of the Eagles’ Point building. PARK YOUR CAR. Please do not pull up in front
of the door or block the driveway. Go to the top of the stairs to check your child out of
after school care. Exit out the alley to Harrison Ave.

Late Pick-Ups

Parents who have not picked up their children from school_by 3:15 PM will be charged
$1.00 for every minute that the child remains at Summit, until 3:30 PM. After 3:30 PM, the
child will be signed in at The Tree House Extended Day Care, where you will pay the
standard drop-in rate of $20.00 in lieu of the $1.00 per minute charge. You will be
invoiced.

Alternate Car Pool Arrangements
Your child’s safety is paramount. If your regular pick-up arrangements or person changes,
WE MUST BE NOTIFIED prior to dismissal! __ You should notify your child’s homeroom
teacher in writing, when possible.

If alternate plans are made during the school day, please call as early as possible to inform
the school. There is a chance that carpool changes that are called in late in the day or
during dismissal may not get communicated in time to prevent the child from going with his
or her regular carpool.

VISITING THE CLASSROOM

Parents are welcome to visit in the classroom or to join their child for lunch. If you would
like to visit in the classroom, please call at least one day in advance to schedule your visit.
It is not necessary to call for a lunch visit, although you will need to bring your own lunch.

18
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ABSENCES

If a student will be absent, please call the school by 8:30 a.m. to report the absence. We
strongly encourage you to schedule doctor appointments, trips, etc. outside of the school
day and calendar. Our students benefit from as much continuity and consistency as
possible.
- Make-Up Work

Teachers need at least 24 hours notice to gather make-up work for student
absent from an illness or injury. You may call and leave your request for make-up
work in the teacher’s voice mail. Parents are responsible for picking up make-up
work at the front desk.

Chronic Absences

Summit’s school year is divided into three trimesters. If a student misses one-third
or more of the total number of teaching days in a trimester, they will receive an
incomplete for that trimester.

Parents must meet with school administration to make arrangements for the student
to make up the incomplete work. If a student ends the school year with an
incomplete, they may not be allowed to return to the school the following year or
may not be promoted to the next grade.

The second time a student receives an incomplete for chronic absence during any
trimester, they may be asked to leave the school, regardless of whether or not they
have made up the missed work.

TARDINESS

A student who arrives to school after 8:15 a.m. is considered tardy.

If a student arrives late, the parent must check the student in at the receptionist desk in
the lobby of the main building. The student will get a tardy slip and proceed immediately to
first period class. Tardiness has a negative effect on the student because he/she misses
out on the morning business matters that are taken care of in homeroom such as collecting
picture orders, setting-up daily planner, etc. and it greatly disturbs and disrupts
classroom instruction that may be underway.

If a student is tardy more than four times in a grading period, the parent will be notified.
The school expects the parent to take an active rol e in correcting the problem.

Chronic tardiness may result in the student not bei ng permitted to enter a class
once it is underway. Instead the student will wait in the auditorium until the next
change of class.

20



RELEASING STUDENTS DURING THE SCHOOL DAY

If a student is to be excused early, the parent must notify the homeroom teacher in
writing. Students departing prior to regular dismissal must be signed out by an authorized
adult. The sign-out log is located at the reception desk. Only adults who have been
previously designated as "authorized" may pick up students prior to dismissal.

STUDENT ILLNESS DURING THE SCHOOL DAY

For your child’s comfort, and in order to prevent the spread of illness to other students or
staff, please do not bring your child to school if they ha ve: a fever, chills, nausea,
diarrhea, conjunctivitis, or a skin rash . Children who have conjunctivitis (Pinkeye), or a
strep infection, must remain at home for 24 hours after treatment begins.

We do not have the facilities to house or care for sick students. If conjunctivitis is

suspected, or if your child becomes ill with any of the above symptoms during the school
day, parents will be asked to pick up their child from school as soon as possible.

SCHOOL CLOSINGS

During severe weather, Summit follows the decision reached by Jefferson County Public
Schools for school closings.
If the Jefferson County Public Schools are closed,
Summit Academy will also be closed.
(No before or after-school care available)

Watch or listen to your local news for Jefferson County Public Schools school closings.
The closing announcement for Summit Academy will be made shortly thereafter on the
following television and radio stations:

Television Stations: WAVE3, WHAS, FOX or WLKY
Radio Stations: AM 970 or AM 840

DELAYED OPENINGS/EARLY DISMISSALS

If Jefferson County Public schools are delayed by two hours, - Summit will delay
opening by ONE HOUR. Summit will start at 9:00 a.m.
(No before-school care available)

Likewise, if severe weather begins during the school day and Jefferson County Public
Schools close early, Summit will also close early. During severe weather, parents should
be listening to the news, and are responsible to pick their children up from Summit as soon
as possible. (No after-school care available)
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The Monday Update WEEKLY BULLETIN

The Monday Update will be EMAILED TO ALL PARENTS early every Monday
morning.

It can also be accessed on our website: www.summit-academy.orq, then click on
Everyday School, Monday Update.

The Update includes the lunch menu for the week, announcements, accolades and a
calendar of upcoming events.

Parents are welcome to submit announcements or other extra-curricular news. Please
forward submissions to the Director of Communications, Abbe Pedersen, at
apedersen@summit-academy.org. Items for the Update MUST BE SUBMITTED BY
THURSDAY NOON for distribution the following Monday.

PEAKS OF SUMMIT NEWLETTER

A comprehensive newsletter published annually by the Director of Communication will help
keep family, friends and other supporters informed of the activities, services and needs of
the Summit community. If you have a business associate, family member or friend who
would like to receive the newsletter, please forward the name and address to the Director
of Communication so that it can be added to the mailing list.

SUMMIT WEBSITE

Summit Academy has a comprehensive website - www.summit-academy.org. Look at just
some of the things you can do on our website:

Look up homework assignments by teacher
Check the basketball schedule

Buy school uniforms

Find out what'’s for lunch

Keep track of conference days

Get special announcements

Find out how to donate stuff to Summit
Contact a teacher or staff member

ASSIGNMENT NOTEBOOK

Each student will receive an assignment notebook. This notebook goes back and forth
between home and school daily. It is used by the student to record homework
assignments and by the teacher and parent to record notes. Parents and teachers are to
initial the assignment notebook daily so we can be sure that messages are being received.
Daily homework assignments and general class information is also posted on the website.
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PROGRESS REPORTS AND CONFERENCES

Interim Progress Reports are issued in December and March, and will be sent
home with the student.

Progress Reports are issued in October, February and May, as indicated on the
Student Calendar. The progress reports will be given to the parents at the
parent/teacher conference for that grading period. Conferences are conducted by
your child’s Literacy teacher, and are thirty minutes in length. The grading scale is
shown under “Curriculum” in this Handbook.

For students in 5th through 8th grade, the student is encouraged to participate in the
parent/teacher conference. If a parent is unable to participate in a conference during the
designated conference time(s), the student’s progress report will be mailed.

Special conferences can be scheduled as needed. If you wish to meet with your child's
homeroom or other teacher, or a Division Head, please call the school office.

COMMUNICATION WITH NON-CUSTODIAL PARENTS

All custodial parents must submit a notarized copy of the custody section of the divorce
decree to school officials within one month of the opening of school. This document is
needed to protect the legal rights of the custodial parent and child.

School officials will not permit non-custodial parents to visit a child at school or pick
him/her up during or after school unless the custodial parent gives written permission.
This includes a non-custodial parent eating lunch at Summit Academy with his/her
son/daughter.

However, Summit Academy is required to follow the law regarding rights of non-custodial
parents regarding their right to see academic and disciplinary records and to talk to school
administrators and faculty regarding his or her child's progress. Summit Academy is not
required to contact the custodial parent if such information is requested by the non-
custodial parent.

In special cases where a court order states that the non-custodial parent has no right to
information about his/her child, the custodial parent must present a copy of the
document to the Head of School to be kept on file. School authorities have the right to
ask the non-custodial parent to confirm this arrangement with the custodial parent.

It is the responsibility of parents to keep the sch ool informed of special family

arrangements with regard to the custody of the chil d. Parents should not assume
that school officials are aware of court orders reg arding custody.
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PARENT TEACHER ORGANIZATION (PTO)

The purpose of the Parent Teacher organization is to provide support for the students’
educational, social and recreational needs. The PTO also strives to create a community
among parents, teachers, administration, and students of Summit Academy.

There are many opportunities to help Summit Academy and your student through the PTO,
both as a volunteer and by participating in fundraisers. PTO dues are included in the
tuition; all parents are automatically members. Please see the PTO information on-line for
opportunities to serve with the PTO.

PARENT INVOLVEMENT

We urge parents to become involved in the life of the school as:

A board member

Room parent

Field trip chaperone

Lunch server

Art, computer or library aide

Guest speaker

Fundraiser

PTO officer, committee member & member

Please contact your child’s teacher or the school office if you would like to volunteer. The
academic, social and emotional life of your child is enriched by your involvement.

CHANGE OF CONTACT INFO

It is very important that we have accurate contact information for all of our student’s
parents, step parents, and/or guardians. If you have a change of address, phone, email
address, marital status, or any other important information, please notify the school
immediately.
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CAMPUS SECURITY

Summit Academy has a computerized, security access system. All buildings will be locked
and secured after 8:15 a.m., and remain locked for the remainder of the school day. No
one except Summit personnel will have access to any building after that time. Therefore,
you MUST come to the front door of the main building to enter the campus for any reason.

ALL VISITORS, including parents _, must sign in and obtain a visitor name badge.
If you have come to do volunteer work, please sign in on the Volunteer sheet so we
can track volunteer hours. When you leave campus, please sign out.

Any prospective parents or other guests will be escorted by a staff member during
their visit to Summit.

TRAFFEIC SAFETY

Because of our campus’ physical structure, there is a lot of pedestrian traffic that crosses
our parking lots between buildings. Please drive slowly and observe our crosswalks and
stop signs.

SUPERVISION OF STUDENTS ON GROUNDS

Monday through Friday, between the hours of 8:00 a.m. and 3:00 p.m., and during official
Summit-sponsored, extra-curricular activities, Summit Academy students are under the
supervision of school personnel.

Students are not allowed in the school building, th e gym or on the school grounds
without the supervision of a parent, teacher, coach or sponsor , after hours.

REPORTING CHILD ABUSE

State Law (KRS620.030(2)) requires school teachers and school officials who suspect the
physical, emotional or sexual abuse or neglect of a child to report their suspicion to Child
Protective Services.

Summit Academy teachers and officials will immediately report any suspicions of abuse or
neglect to the proper agency for investigation.

School officials must permit agents from Child Protective Services to interview a child at
school, if requested. School officials are not required to notify parents /guardians that
a child is being interviewed by CPS. A school official may remain with the child during
the interview, if requested by the child and allowed by CPS.

REPORTING SCHOOL RELATED ACCIDENTS

Any significant (requiring more than minor first aid) accident occurring at school will be
documented on the appropriate accident form. The parent/guardian or emergency contact
person will be notified as soon as possible.
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SEARCH AND SEIZURE

School officials have the right to search any and all of a student's personal items (jacket,
purse, book bag, etc.) and desk or locker at any time.

RELEASING STUDENTS TO POLICE CUSTODY

School officials are required by law to release a student to the custody of a police officer.
In the event that a police officer shows school officials a warrant for the arrest or detention
of a minor child, school officials will ask permission to call the parent/guardian. Police
officials are not required to wait for the parent/guardian before escorting the child out of
school. If a parent /guardian cannot be reached, a school official will accompany the
student to the police station.

BACKGROUND CHECKS

The state of Kentucky and Summit Academy require the following:

Policy: Persons who have supervisory positions over children and are employed after July
15, 1988, shall undergo a State Police screening for records of sex offenses. (Policy
based on KRS 17.165)

Regulation: Teachers, aides, substitute teachers, bus drivers, cafeteria managers,

cafeteria and playground monitors, coaches and ALL VOLUNTEERS WORKING WITH
CHILDREN will undergo this screening.

THREATENING, TAUNTING, BULLYING POLICY

As in other states, in Kentucky it is a crime to make certain kinds of threats. Per KRS
Sections 508.075, et seq., Summit will respond as appropriate under the law to information
about criminal threats involving members of the Summit community. Behavior that
involves threatening, taunting or bullying will not be tolerated and must be reported to the
Head of School if it occurs. The Head of School, with assistance from appropriate faculty
and staff, shall promptly gather the facts and take such action as is deemed necessary
under the circumstances to address the behavior and its consequences in the interest of
all members of the school community. Among other things, this action may include:
- immediate suspension pending investigation;

notification of the parents of all students involved;

reporting to appropriate authorities;

requirement of a psychological evaluation of the person whose behavior is involved;

dismissal from the school.

Any person suspended pending or following investigation may not return to the campus or
be present at any school function until or unless the Head of School determines, following
a full assessment, that the person does not present a threat to the safety of any other
person affiliated with Summit. Any person dismissed following investigation may not return
to the campus or be present at any Summit function.

28



ALCOHOL/DRUG/TOBACCO POLICY

The possession and/or use of any alcohol, chemical, drug or drug derivative classified as a
stimulant or depressant, without the authorization of a physician, is prohibited on the
school ground or at any school-sponsored function.

In the event of possession or use of tobacco, illeg al or controlled substances, a

student's parents will be notified. A violation of this policy may be grounds for
immediate dismissal.

POSSESSION OF DANGEROUS ARTICLES

It is against the law to possess a firearm or deadly weapon on school property. A firearm
is defined as “any weapon which will expel a projectile by the action of an explosive.” A
deadly weapon means “any weapon from which a shot, readily capable of producing death
or other serious physical injury, may be discharged”; any “knife other than an ordinary
pocket knife or hunting knife”; Billy club, nightstick or club; blackjack or slapjack, karate
sticks; shuriken or death star or artificial knuckles made from metal, plastic or other similar
hard material.

Unlawful possession of a deadly weapon on school property is a class D felony,
punishable by 1 to 5 years imprisonment and a fine of up to $10,000.

The chief administrator of each private and public school is required by law to post signs in
prominent locations, including but not limited to sports arenas, gymnasiums, stadiums and
cafeterias. The signs, which must be at least 6 inches high and 14 inches wide, must
state:

UNLAWFUL POSSESSION OF A WEAPON ON SCHOOL

PROPERTY IN KENTUCKY IS A FELONY PUNISHABLE

BY A MAXIMUM OF FIVE (5) YEARS IN PRISON AND A

TEN THOUSAND DOLLAR ($10,000) FINE.

DUTY TO REPORT CERTAIN CONDUCT

The law now requires the parent or guardian of a child who has been adjudicated guilty or
previously expelled from a school for homicide, assault, or violation of state law or school
regulations relating to weapons, alcohol or drugs to notify a new school of that fact by a
sworn statement given to the school at the time of registration.

The law also requires the school records of any child expelled or subject to expulsion

proceedings for the above conduct to reflect the charges and the final disposition of the
expulsion proceedings.
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The law also requires school employees to report to the sheriff, local police or Kentucky
State Police:
1. any felony occurring on school property
2. any misdemeanor or violation relating to carrying, possession or use
of a deadly weapon on school property

Failure to report promptly is a Class A misdemeanor, punishable by up to 12 months in jall
and a fine of up to $500.

These new laws are positive steps in addressing the problem of violence in our schools
and communities. Summit will remain a very safe place for learning and growing. If any
student or parent has any reason to believe that another’'s behavior is compromising the
safety at our school, you must share that information with the Head of Sc hool.

HARASSMENT POLICY

Summit Academy seeks to be a community in which every individual is treated with
sensitivity and respect. This means that Summit Academy will not tolerate harassment in
any form including, without limitation, harassment which is based upon sexual, ethnic,
religious or racial grounds.

Types of Harassment

Sexual Harassment — It is illegal and against the policy of Summit for any person,
male or female, to harass sexually another person by making unwelcome sexual
advances or requests for sexual favors or other verbal or physical contacts of a
sexual nature when (a) submission to such conduct is made either explicitly or
implicitly a term or condition of employment or continued employment or in any
manner relating to a student’s enrollment, attendance or advancement; (b) making
submission to or rejection of such conduct the basis for employment decisions
affecting an employee or educational decisions affecting a student; or, (c) creating
an intimidating, hostile or offensive working or educational environment. Sexual
harassment is unlawful even when the alleged conduct has caused an employee
or student no economic or educational harm or loss.

Sexual Harassment is not social or courting behavior, but it is uninvited and
unwanted and may include the following: (a) physical assault, including rape or any
coerced sexual relations; (b) subtle pressure for sexual activity or for a relationship
that takes on a sexual or romantic connotation; (c) a demeaning sexual proposition;
(d) unnecessary or unwanted touching in any form; (e) leering or ogling a person’s
body; (f) a sexually explicit or suggestive remark about a person’s physical
attributes, clothing, or behavior; (g) a sexually stereotyped or sexually charged
insult, humor or verbal abuse of sexual nature; (h) an inappropriate question about
personal matters.
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It is important to remember that in faculty-student relationships particularly, the
power imbalance, coupled with the student’s relative inexperience, makes
imperative a strong sense of professional and institutional responsibility. Summit
acts in loco parentis with respect to students, and any hint of inappropriate or
irresponsible behavior by faculty or staff will not be tolerated.

Ethnic Harassment — It is illegal and against the policy of Summit Academy for a
person to harass another person on the basis of that person’s ethnicity. Ethnic
harassment includes both easily identified acts of oral, written or physical abuse
plus the more subtle, but equally offensive, forms of ethnic harassment such as
graffiti, epithets and ethnically stereotyped remarks or “humor.”

Racial Harassment — It is illegal and against the policy of Summit Academy for any
person to harass another person on the basis of race. Racial harassment includes
both easily identified acts of oral, written or physical abuse plus the more subtle,
but equally offensive forms of racial harassment such as graffiti, epithets and
racially-stereotyped remarks or “humor.”

Religious Harassment — It is illegal and against the policy of Summit Academy for
any person to harass another person on the basis of religion. Religious
harassment includes both easily identified acts of oral, written or physical abuse
plus the more subtle, but equally offensive, forms of religious harassment such as
graffiti, epithets and religiously-stereotyped remarks or “humor.”

Reporting of Harassment

Any person who becomes aware of harassment by any member of the faculty, staff, or
student body or by anyone else, including outside vendors, should immediately advise the
Head of School or the school psychologist. The Head of School or the Head of School's
designee shall promptly investigate the matter. All information reported will be held in
strictest confidence and will be disclosed only on a need-to-know basis in order to
investigate circumstances. Should the nature of the allegation require notification of the
police or any other government agency, the parents of the students involved will be notified
immediately. At the conclusion of any investigation which finds that a violation did occur,
the student’s parents may be notified.

If a student is involved in an incident of harassment, the parents of the student(s) will be
notified immediately.

Dealing with Harassment

Consequences of Harassment — If it is determined that a student of Summit
Academy has violated this Harassment Policy, the incident or incidents will be
evaluated and disciplinary action taken according to the severity of the violation.
Summit may take disciplinary action including, but not limited to:
0 An apology to the person or persons against whom the harassment was
directed
o Termination or dismissal
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Retaliation — Any retaliatory action taken by a person accused of harassment is
prohibited and will be regarded as a separate cause for complaint. Summit
recognizes that the question of whether a particular action or incident constitutes
harassment, or is a purely personal, social relationship without discriminatory effect
is one that requires evaluation on an individual basis and must include all the facts.

False Accusations — Given the nature of this type of discrimination, Summit also
recognizes that false accusations have serious effects on innocent people. An
accusation proven to be false and performed with malice of forethought will be
considered as serious an offense as harassment.

DISASTER DRILLS

In accordance with the requirements of state law, Summit Academy will hold the required
number of practice drills for fire, tornado and earthquake disasters.

CRISIS PLAN

Each school must have a crisis plan which includes an alternate place where students may
be taken in the event of a natural disaster that renders the presence of students in the
school unsafe.

For Summit Academy, the designated alternate place is Middletown Christian Church at
500 Watterson Trail.
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PERSONAL AND SOCIAL GROWTH

At Summit, each teacher has well-defined behavioral expectations for the classroom which
will be explained to the students during the first week of school and reviewed periodically.

STUDENT CODE OF CONDUCT

Show respect for others at all times . This includes the property, space and feelings
of others.

Be prepared . Arrive on time with the necessary books, supplies and homework.

Do the best that you are capable of doing at all i mes. Our students are looked
upon as individuals, therefore the expectations of what each one is capable of
producing varies.

DISCIPLINE POLICY

The goal of discipline is self-discipline. The student freely chooses one form of behavior
over another. With choice comes the responsibility of accepting the consequences of that
chosen behavior.

Our staff utilizes a positive approach to help guide student behavior. Our focus is on
preventative measures rather than on punitive. Our staff attempts to prevent unacceptable
behavior by:
- instructing students at their developmental level

explaining behavior expectations in advance

manipulating the physical environment

focusing on positive behaviors - "catch them being good"

varying types of tasks

anticipating that certain situations or stimuli may increase the possibility of

inappropriate behavior; planning for and interceding before the behavior occurs

utilizing class and/or individual behavior modification program

providing a structured, secure classroom and school environment

Consequences for inappropriate behavior will be worked out during a student/teacher
conference. They may include:
loss of recess or free time (generally no more than 20% of recess time)
time-out (generally no more than 10 minutes)
written assignment (older students) reflecting on the nature of the problem and
other more appropriate alternatives
verbal reprimand
loss of privilege to participate in a special event or activity (parents will be notified if
this occurs)
phone call or letter to parent
detention
in-school or home suspension
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STUDENT TECHNOLOGY USE

Summit Academy places a priority on the role of technology in education. By the middle
school grades, it is our goal that students will use technology to do the work of a student—
just as professionals use technology to do the work of a professional. Similar to how
reading instruction flows from “learning to read” during the primary years to “reading to
learn” in intermediate years and on, technology instruction at Summit flows from “learning
to use a computer” to “using a computer to learn.”

Although it is a powerful learning tool, a networked computer also poses a danger to
students. The internet can be misused and can expose students to inappropriate content
or open communication between students and predators. For this reason, Summit deploys
internet filters and bars communication between students and anyone outside of Summit.

Students are expected to:
- Use technology primarily to supplement instruction and not for entertainment

Use technology as instructed by the teachers
Use the internet to find information that pertains to school work
Avoid content on the internet that is inappropriate (violent, sexual, vulgar, etc.)
Refrain from using the internet to communicate with individuals outside of school
campus
Refrain from changing the configuration of computers
Refrain from attempting to gain unauthorized access to network resources or non-
student computers/hardware
Report to the teacher, Division Head, or Head of School any offensive or
guestionable content found while surfing the internet
Report to the teacher or Head of School any questionable emails or any other
guestionable communication
Report to the teacher or Head of School any questionable activities conducted by
other students
Respect all property of the school, including technological equipment

There may be punitive consequences for students who fail to meet the expectations listed
above. Also, there may be punitive consequences for students who misuse technology in
any way as determined by the faculty and staff at Summit Academy.

Punitive consequences include but are not limited to:
- Loss or partial loss of internet privileges for a length of time determined appropriate
by the faculty and/or staff
Loss or partial loss of all technological privileges for a length of time determined
appropriate by the faculty and/or staff
Replacement of damaged technological devices at the cost of the student and/or
family
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PROBATION OR DISMISSAL FROM SUMMIT ACADEMY

The probation or dismissal of a student is at the discretion of the Head of School. The
Head of School may, at any time, dismiss or place on probation, any student whose
conduct is harmful to self or others, or whose behavior is not manageable by the staff,
including behavior that leads to academic failure.

In addition, demonstration on the part of a parent or guardian of a lack of respect, support,

or compliance with the rules and regulations of the school may result in the dismissal of a
student.

H.E.L.P. (Helpful Extended Learning Program) for 6", 7" and 8" graders

H.E.L.P. sessions are scheduled before or after school in response to the need that our
older students have for additional assistance or mentoring.

H.E.L.P. is used to:
refine organizational skills
re-teach material
complete missing or unsatisfactory assignments

A teacher may assign a student to attend a H.E.L.P. session or a student may request to
attend H.E.L.P. If a teacher assigns H.E.L.P., it is not optional; the student must attend. A
notice is sent home notifying parents when a session is assigned. It must be signed and
returned.

S.0.S. COUNSELING

The S.0.S. (“Sound Off Session") program was created in response to the needs of the
children to have a designated place to focus and develop their emotional and social
selves. Research on children with learning differences stresses that these children need a
time and place to explore and express their feelings.

S.0.S. groups are composed of like ages and levels of intellectual and learning ability.
This ensures some homogeneity of social acumen and allows for uniformity in the
provision of services to each group. Each group meets for one 30-45 minute session per
week during the school year.

The curriculum of S.0.S. is determined by both social and emotional needs of the
students, as well as the developmental level of the group as a whole. Topics covered may
include managing anger, reading body language, learning relaxation techniques, coping
with test anxiety, developing and maintaining friendships, dealing with family issues
(divorce, siblings, death), dating, understanding dreams, and identifying and expressing
feelings in a healthy and socially appropriate manner.
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In addition to the formalized curriculum, the students also perceive the S.0.S. sessions as
a place where they can sort through their social relationships. S.0O.S. provides a forum for
students to explore peer relationships and build social skills, understanding, and
compassion needed to help them at Summit and in their subsequent school placement.

A licensed clinical psychologist, Dr. Laura Reed, serves as the coordinator for all S.0.S
groups. In addition, she meets with the faculty and administration on a regular basis to
assure that the staff has a good understanding of the social/emotional needs of children.
The staff is able to share with Dr. Reed their specific concerns about students, which she
can address through her S.0.S. sessions.

Dr. Reed will see students privately at the request of a teacher, parent or the student. If a
one-time private visit is not adequate in helping the child and continued services are
warranted, the parents will be contacted. Professional ethics require Dr. Reed to provide a
referral to an outside professional or agency if she feels there is a conflict of interest with
regard to providing services to any Summit student.

Dr. Reed is available to consult with parents on an as-needed basis. Appointments with

Dr. Reed for psychological testing or consults are scheduled through the Lower School
Division Head at 244-7090.

DRESS CODE

Below are the guidelines and requirements for the dress code. The purpose of the dress
code is three-fold:

To prevent clothing and appearance from being a distraction.

To promote safety — such as the closed-toe shoe requirement.

To promote school pride and awareness by requiring a logo.

The Division Heads have final say regarding the enf ~ orcement of dress code.

General dress code requirements:
Students are expected to practice good personal hygiene including: deodorant,
clean, well-groomed hair, and clean clothes.
Hair color must be one that naturally occurs in humans.
The only body piercing that is accepted is ear piercing. Earrings may not exceed
two per ear.
No wallet chains are acceptable.
Commercial logos larger than 1”x 1” are unacceptable; i.e. the logos that run up and
down the length of the arm or pant leg.
Jewelry of any kind should not be worn in P.E. classes.
Coats may not be worn in the classrooms, even on “free dress” days.
On non-uniform days, students must comply with the non-uniform dress code.
Summit Academy requires that all students wear uniform items with a Summit
logo, as outlined below:
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Non-Uniform Days:
Non-uniform days occur:
On the first school day of each month.
On a student’s birthday . (A day is designated in May for students with summer
birthdays.)
When awarded a “free dress pass” by a teacher.

During non-uniform days (listed below), the following guidelines exist:
All shirts must have sleeves
No midriff, tube, tank, halter, or spaghetti strap tops
No low-cut articles of clothing
No part of a student’s midriff may show
No part of a student’s undergarments may show
No short shorts
No hip hugger pants
No “baggie” big shorts
No spandex
No skirts or dresses or shorts more than 3” above the knee

UNIVERSAL UNIFORM REQUIREMENTS

Boys and girls must wear a Summit T-Shirt or golf s hirt.
Pants, shorts, skorts and jumpers are to be in navy blue or khaki.

Uniform Shirts (Boys and Girls) :

ALL UNIFORM SHIRTS MUST BE PURCHASED FROM IMAGE PRO .
T-shirts with Summit logo, long or short sleeved, in burgundy or hunter green
Golf shirt with Summit logo, long or short sleeved, in white, burgundy or hunter
green
Shirts do not have to be tucked in

How do | order uniform shirts from ImagePRO?
Two ways.
1. Order online:
Styles and sizes are available to see in the Summit auditorium.
Go online to our website www.summit-academy.org
Click on Everyday School, “Ordering Uniforms”, “ImagePRQO”.
Tax will be added to your order.
Your merchandise will be mailed directly to you.
2. Call ImagePRO at 896-9975.
Handle returns and exchanges directly with ImagePRO at 896-9975.
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Uniform Pants and shorts (Boys and girls):
Navy or khaki, chino or corduroy, pants and shorts. (Pants and shorts may be
purchased anywhere)
Standard button and zipper waistband, or elastic waistband. (Elastic waist chino
pants and shorts are available at Lands End.)
Shorts may not be more than 3” above the knee.
Sweat pants and/or knit shorts and pants are not allowed.
Belts are not required; however, pants and shorts must be worn at the waist.

Uniform Sweaters and sweatshirts: (Optional boys an d girls )
Your student does not have to own a Summit sweatshirt or sweater. But if they want to
wear a sweatshirt or sweater in school, instead of, or on top of their uniform shirt, it has to
have a Summit logo.
Sweatshirts with the Summit logo, crew neck or hooded are allowed, in solid hunter
green or burgundy - from Image PRO.
Sweaters in V-neck, crew neck or cardigan sweaters, in solid hunter green or
burgundy - from Lands End. (Logos for these items applied by ImagePRO.)

Uniform Skirts and skorts: (girls):
Navy or khaki in color (can be purchased anywhere)
Hemline no more than 3” above the knee.
Skirts and skorts may be worn with a Summit T-shirt or golf shirt.

Uniform Jumpers: (girls)
Navy or khaki in color (from Lands End only.)
Hemline no more than 3” above the knee.
Jumpers require a logo. (Logos for jumpers applied by ImagePRO.)
Jumpers should be worn with a white, long or short-sleeved, collared blouse or
oxford shirt.

How do | order optional uniform pieces from Lands End?
Two ways.
1. Go online at landsend.com “School Uniforms
Give them our Preferred School #9000-4905-7.
2. Call Lands End - 1-800-469-2222.
Give them our Preferred School #9000-4905-7.
Handle returns and exchanges for Lands End directly with Lands End.
If you have items from Lands End that require a logo, please bring them to the office,
and we will forward them to ImagePro for logo application. There is an additional fee to
the parent for logo application.

Shoes /Footwear:
Closed-toed shoes only.  Tennis or athletic shoes or other rubber-soled, closed-
toed shoes.
Shoes must be worn with socks.
If a child cannot tie shoelaces, please have the child wear shoes with Velcro
fasteners.
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UNIFORM SWAP CLOSET

Summit operates a “Uniform Swap Closet.” Come by the school auditorium and take a look
in the Swap Closet cabinet for FREE uniform pieces for your student. Bring in your
outgrown uniform pieces to swap for bigger sizes, or take items that your child needs now
and bring in your outgrown items later.

LOST AND FOUND

As you know, students frequently misplace their belongings. Ask at the front desk for lost
items. Unclaimed items will be held for 90 days, and then donated to the Goodwill.

LUNCH

Your child may either:
1. Bring a sack lunch to school
2. Get a school lunch. The menu for the upcoming week is in the Monday
Update and on the website.

Summit Academy offers a nutritious, well-balanced lunch program which includes a choice
of one hot menu selection per day, as listed on the monthly lunch menu. If a student is on
the lunch program and will not eat the menu selection for the day, there are usually
PB & J's and other snack items for them. They can have 2% white milk, chocolate milk,
juice box or water to drink. Fridays are “Papa John’s Pizza Day” with cheese pizza. See
the Business Manager for various lunch plan options.

Please inform the school IMMEDIATELY of any food allergies that your child has,
even if they are not enrolled in Summit’s school lunch program.

Not having lunch is not an option. Growing children and teens require the
nutrition offered by a mid-day meal.

A microwave is available for those students bringing their lunch.

Parents are invited to join their children for lunch, but should bring their own lunch.
No fast-food is allowed in the lunchroom.

No soda is allowed in the lunchroom.

Students may purchase juice or water from the vending machines on Fridays.
Students may purchase water or juice from the vending machine any day after
3:15PM (not during dismissal) if they are involved in an after-school activity.

CAFETERIA RULES

Respectfully follow the directions of the staff and volunteers.

Normal conversational tone and volume should be maintained while in line and at the
table.

Eat in a proper manner; mishandling of food or drink is not acceptable.

Any behavior that disrupts the atmosphere or efficiency of the cafeteria is not
acceptable.

All food is to be eaten in the cafeteria.

Each student is responsible for cleaning the area around his/her seat.
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CONSEQUENCES IF CAFETERIA RULES ARE NOT FOLLOWED:
Verbal warning

Student(s) eat at a table away from others or in a separate room
Phone call or a note home

CELEBRATIONS

With permission from the homeroom teacher, treats for birthday celebrations may be given
out at school. All children of the homeroom are to be included in the treat. Parents and
teachers need to be sensitive to the fact that some children have food allergies. Plan the
treat accordingly. Room parents will coordinate with homeroom teachers on holiday treats.
Parents are encouraged to donate a book to the library to celebrate a child’s birthday. The
librarian will gladly help you with your selection.

Party invitations may only be distributed in school ONLY
if there is an invitation for all members of the ho meroom.

SNACK BREAK

Children in grades K - 3 have a designated morning snack break. Children should bring a
healthy snack every day. Students in grades 4 — 8 may also have an opportunity for a
snack break, at the discretion of the teacher.

NUTRITION

All students should eat a healthy and satisfying breakfast each day. Older students do not
get a snack break in the morning, and hunger distracts the students from their work.
Students are not allowed to eat in class unless it is a special occasion. Children should
not bring candy, gum or other unhealthy snacks to school.

No gum or gum chewing is permitted unless special p ermission has been given.

RECESS

Weather permitting, all students will have a daily recess period outdoors. Please make
sure the child has appropriate outerwear for the temperature.

TELEPHONE PRIVILEGES

Students may not use the school phones without permission. After-school plans are to
be made prior_to the beginning of the school day.

CELL PHONES & OTHER ELECTRONIC DEVICES

Students may not use cell phones during school hour S.
Cell phones must remain in a student’s backpack or locker until after school hours or the
phone may be confiscated by staff.

41



If other electronic devices are brought to school and present a distraction, they may also
be confiscated at the discretion of the staff. The school is not responsible for any
personal belongings brought to school.

MIDDLE SCHOOL LOCKERS

7" & 8™ grade students will be assigned a locker for storage of their possessions at the
beginning of the school year.

SCHOOL SERVICE PROJECTS

An underlying goal of the school is to encourage our students to be caring individuals who
are responsive to the needs of others. Summit students will have an opportunity to
participate in a service project annually.

EXTRA-CURRICULAR ACTIVITIES

The purpose of offering after-school clubs and sports is to give students the opportunity to
explore different activities that may interest them. We encourage all students to take part
in some sort of after-school activity. However, please don’t encourage your child to
join a club if they are not interested.

All clubs and sports are chosen yearly, based on student interest and the availability of
sponsors. All clubs and sports are sponsored by Summit teache rs or parents . If
there are no sponsors for a particular club or sport in a particular year, that activity will not
be offered. Clubs have included: Art Club, Drama Club, 4H Cloverbuds, Neatles Sewing
Club, Girls’ Club, Chess Club, Archery Club, Environmental Club, Cheerleading, and Swim
Club. Sports have included: Cross Country, Soccer and JV and Varsity Basketball.

Please go online for this year’'s selection of extra  -curricular activities. Registration
forms are available on-line and at the front desk.

Students involved in extra-curricular activities are required to respect the rules and
regulations of the school. Failure to do so will result in removal of the student from the
activity. Failure to pick up students at the designated time may result in the removal of the
student from the activity. If late pick-up from a club or sport is necessary, sign them up for
The Tree House Program, which is available on a fee-basis. No refunds due to absence of
student, sponsor, or closing of school because of weather.

Once a child is enrolled in a club, there are NO RE FUNDS after OCTOBER 1. If a
refund is requested before October 1st, 75% of the fee will be refunded.

Any extra-curricular activity that is having unifor ms or t-shirts made for their
organization must approve the design with the Direc tor of Communications before
manufacture.
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Section VIII
Curriculum and Supplemental Services

Assignment to a Classroom or Teacher
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SuccessMaker
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One-to-Won Summer Tutoring

SuccessMaker At-Home Tutoring
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Speech and Occupational Therapy Testing and Treatment
Coordination of Services w/JCPS
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STUDENT ASSIGNMENT TO A CLASSROOM OR TEACHER

The class groupings that your child is assigned to are determined by the Head of School
and the faculty based on your child’s individual educational needs.

Therefore, parents or students are not given the opportunity to request placement with
specific teachers or student(s).

INSTRUCTIONAL DESIGN

Summit Academy's purpose is to provide special educational services for children who
have, or are at risk for having, learning or academic difficulties.

The primary goal for each child is that individual academic achievement be commensurate
with measured potential for learning. In cases where a child does not attend Summit for
the necessary amount of time to complete this goal, then the goal is to narrow the gap
between academic achievement and learning potential. In order to achieve these goals,
instruction at Summit is very personalized. Instructional groups are formed based on the
various needs of the students and curriculum is prescribed for each instructional group.

Mornings are devoted to math and language arts, school-wide (8:20 a.m. till 11 a.m. for
middle school and 11:20 a.m. for others). For these subjects, students are grouped based
on their current achievement levels, the rate at which we anticipate they will proceed, and
the method or approach needed.

Afternoons are used to teach science and social studies. For these classes, students are
grouped by their grade level homeroom. Curriculum in science and social studies is based
on National Educational Standards.

In Special Areas such as Art, S.0.S., Physical Education, Typing, SuccessMaker, Library
and Music, the students are assigned to a class on various aptitudes and social needs.

Our instruction includes:
Appropriate and effective remediation in reading, writing, spelling, and math
corresponding with achievement level, along with visual and auditory
development.
Appropriate and effective teaching of compensatory strategies
Appropriate and effective teaching of content material corresponding with
grade level

A variety of instructional strategies are used in order to maximize opportunities for student
success. Students will experience: teacher-directed instruction, cooperative learning,
independent learning, use of labs, field trips, learning centers, use of technology, research
projects, use of manipulatives, presentations.
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STUDY SKILLS PERIOD

Students in grades 5 - 8 will have a designated study skills period for the last 30 minutes of
every day. Teachers will emphasize organizational skills, study strategies, and give time
for the students to complete homework.

SUCCESSMAKER

The SuccessMaker Program is a technological extension of our focus on the individual
student’s academic needs. SuccessMaker is a computer-based program that allows us to
assess, very specifically, the areas in which each student needs the most help, then
automatically create a specific tutoring program for that student.

Students in grades 1 — 8 will be assessed, then the program will target the area(s) of need

and assign the appropriate number of hours needed to achieve mastery in that area. The
remedial time is completed on the computer.

HOMEWORK

Homework at Summit is not necessarily assigned every day. Assigning homework for
the sake of assigning homework has, in many instances, been found to be detrimental,
rather than beneficial, especially in younger students. The main objective of homework for
older students is to learn time-management skills, and to learn to work independently.
There is usually enough time between class and study hall for students to finish their
assignments.

Some legitimate reasons a student may have homework:

Younger students:

to finish a classroom assignment

to study for an upcoming test

to finish make-up work from an absence

to reinforce a specific skill or improve a specific deficit in reading, writing or math
Older students:

to finish a classroom assignment

to study for an upcoming test

to finish make-up work from an absence

to reinforce a specific skill or improve a specific deficit in reading, writing or math

to complete a research or group project

Home Study Guidelines:

o0 Students and parents should get into the habit of checking teacher web
pages each day for homework postings and other classroom
announcements.

o Students generally are expected to do the work independently.
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Home Study Guidelines cont.:

o Parents should provide a well-lit, distraction-free area away from TV.
Remember, however, that many children do not like to be put off in a room by
themselves. This often results in daydreaming or some other form of self-
distraction.

o0 The same time each day should be established for homework.

o Often itis helpful to set a timer in order to avoid procrastination.

o If you are having homework difficulties, please see your child's teacher.

FIELD TRIPS

Each class will participate in several field trips during the year. Fees for these field trips
are included in the cost of tuition, except in cases where the trip extends beyond the
regular school hours of 8:00 a.m. — 3:00 p.m. (Overnight field trips, for instance.)

Parents sign blanket permission slips at the beginning of each year, which are kept on file.
Parents are advised of plans and schedules prior to all field trips.

Transportation for all field trips is provided by a commercial school bus service.

LIBRARY USE AND FEES

Summit students in grades 1 — 6 have a designated library class every week, during which
they learn how to use a library and may check out books for projects or pleasure reading.
7" and 8" graders have access to the library every morning during Literacy class and at
various times in the afternoon when they may do research or check out books, as needed.

At the end of each trimester, the librarian will inform parents of any unreturned books.

There is a replacement fee if a book is not returned. Students may not check out new
books if they have overdue or missing books.

GRADING SYSTEM

Summit Academy uses a blended grading system.

Math, Literacy, Science and Social Studies  are given three sets of evaluations: An
Overall Percentage grade, an Effort Grade, and a Subset grade (if applicable).

Overall Percentage Scale

90 - 100 A
80 -89 B
70-79 C
60 — 69 D
0-59 F
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Effort Scale

O Outstanding
S Satisfactory
NI Needs Improvement

Subsets Scale

M Mastery

P+ Progressing High
P Progressing

P- Progressing Low
AC Area of Concern

Social Skills, Work Study Habits, and Special Areas , such as Art, Music, and P.E.
use the Effort Scale to reflect their progress. Modifications, if any, for each student,
subject and/or subset are also listed on the Progress Reports.

SUPPLEMENTAL SERVICES AT SUMMIT

The Tree House EXTENDED DAY PROGRAM
The Tree House Extended Day Program provides a safe, fun, and productive environment
for Summit students while their parents are at work. The Tree House is available on a fee
basis, and is open before and after school on all days that school is in session, and on
some full days during teacher in-service and school break days. Please contact the office
or the Tree House Director for more information.

ONE-TO-WON SUMMER TUTORING
Summit offers individual summer tutoring with a Summit teacher, in math and language
skills for any student in grades 1 — 8. Days and times are flexible and subject matter is
selected based on the student’s needs. Contact the office for more information.

SuccessMaker AT-HOME TUTORING
Summit now offers a new math and reading tutoring program for ANY STUDENT via the
internet. Using a powerful diagnostic tool, the program determines the appropriate
instructional level for each child. The tutoring instruction is then tailored to meeting that
student’s particular area of need. For Summit students, SuccessMaker can be used
concurrently to supplement the SuccessMaker program used during the school year, or for
keeping a student up-to-speed during the summer. Contact the office for more
information.

PSYCHOEDUCATIONAL TESTING SERVICES
Psycho-educational evaluations, which include an IQ test and an achievement test, are
necessary for us to evaluate a student for admission to Summit. Such evaluations help us
to pinpoint learning strengths and weaknesses, and serves as the basis for designing
personalized instruction.
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If you do not have current testing for your student, these services are available through our
staff clinical psychologist, on a fee basis. ADD/ADHD testing is also available. Please
contact our Associate Head of School at 244-8311 for fees and scheduling.

SPEECH AND OCCUPATIONAL THERAPY SERVICES
On-site, fee-based speech and occupational therapy and assessment services
are available for students enrolled at Summit, as well as for other children in the
community. Scheduling for therapy or testing can be arranged by calling our
Associate Head of School at 244-8311. These services are provided by a fully
licensed and experienced therapist. Payment for these services is made
directly to the therapist.

COORDINATION OF SERVICES WITH Jefferson County Publ ic Schools (JCPS)
Summit Academy has a JCPS Services Coordinator whose responsibility it is to coordinate
services available to our students through JCPS.

Students attending our school may access comprehensive assessments through JCPS
including:

psychological assessments

educational evaluations

speech/language assessments

occupational therapy assessments

assistive technology evaluations

Once a child has been identified as a student qualifying for ECE services (Exceptional
Child Education), the law requires that JCPS reevaluate the student every three years.
Our JCPS Services Coordinator will initiate and facilitate any testing referrals — new
referrals and/or reevaluations. Students who reside outside Jefferson County, or in
Southern Indiana, access their testing services through JCPS — NOT through their local
public school district.

Meetings (referred to as ARC or SBARC meetings by JCPS) are held for several reasons,
including initiation of testing, review of testing data, annual review for speech and/or writing
Individual Service Plan (ISP). Summit Academy teachers provide input to our JCPS
Services Coordinator who is available to attend ARC/SBARC meetings from 8:00 a.m. until
10:30 a.m. If meetings are scheduled outside of these times, the Services Coordinator will
provide input electronically, via conference call, or in writing.

For those who qualify for speech services through JCPS, we will coordinate school day
transportation to and from Summit Academy with JCPS.
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Section IX - Testing Program

Norm-Referenced Testing
Criterion-Referenced Testing

Testing Schedule
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SUMMIT ACADEMY TESTING PROGRAM

Summit Academy provides a thorough testing series for our students, as a standard part of
the academic program. We use the most up-to-date testing materials and take a great
deal of care to examine and consider test results when planning a child’s education.
Testing data helps us determine a student’s areas of strengths and weaknesses, allowing
us to make the best possible decisions when planning the student’s placement and
curriculum.

Summit Academy regularly performs two different types of testing with our students -
Norm-Referenced Testing and Criterion-Referenced Testing.

Norm-Referenced Testing

Norm-Referenced Tests (NRT’s) are used to evaluate a student’s performance in relation
to the performance of other children of the same age across the nation, regardless of
grade.

Criterion-Referenced Testing

Criterion-Referenced Tests (CRTSs) measure a student’s mastery of specific taught
material. Students are given a pretest, then a post test to determine whether or not they
have reached a pre-established level or standard of performance.

Curriculum-based measurement provides information to make instructional decisions, such
as whether or not a child is ready to go to the next level of instruction, whether or not there
are certain sub-skills that require more attention than others, and which curriculum
materials might best help the child master the necessary skills.

Other Available Fee-Based Testing:

If the parent wishes to use our on-site professionals for testing in speech, occupational
therapy or psychological, ADD or IQ testing, these can be scheduled by calling the
Associate Head of School at 244-8311. These tests are fee-based and not included in the
yearly tuition. Fees vary.

Psycheducational Evaluation
Occupational Therapy Testing
ADHD Testing
Speech/Language Assessment
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NORM-REFERENCED TESTS

The following is a summary of the norm-referenced tests which may be administered, what
they measure, and why we use them. A norm-referenced test is one that compares your
child’s performance with that of other children his or her age (not grade) across the United
States. The Director of Ancillary Services or Clinical Psychologist would administer these
tests.

Wechsler Individual Achievement Test — Second Editi  on - (WIAT-II) is an
individually administered achievement test that includes 9 subtests measuring reading,
math, written language, and oral language skills. This test is administered initially to
obtain a baseline to aid in educational planning. The WIAT-II-A is an abbreviated form
of the WIAT-II, usually administered to younger children.

Comprehensive Test of Phonological Processing — (CTOPP) —is an individually
administered test that measures phonological awareness, phonological memory, and
rapid naming. Phonological Processing refers to an individual's awareness of and
access to the sound structure of his or her oral language. Phonological Memory refers
to coding information phonologically for temporary storage in working or short-term
memory. Rapid Naming is the third kind of phonological processing. Rapid naming of
objects, colors, digits, or letters requires efficient retrieval of phonological information
from long-term or permanent memory. Measures of rapid naming require speed and
processing of visual as well as phonological information. A deficit in one or more of
these kinds of phonological processing abilities is viewed as the most common
cause of learning disabilities in general, and of r  eading disabilities in particular.

Group Achievement Test - We are in the process of selecting a new group
achievement test.

SEARCH Test — is a test designed to help identify children who are vulnerable to
learning failure because they have not yet achieved adequate neuropsychological
maturation in those skills that clinical and experimental studies have shown to be
basic to academic learning. The individual subtest scores yield to a profile of assets
and deficits to guide educational intervention. The skills tested include: matching,
short-term memory for figures, rote sequencing, auditory discrimination, articulation,
initial sounds, directionality, and finger schema.

TEACH is a companion program that is used to provide direct instruction for
improvement in the areas of deficit.
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CRITERION-REFERENCED TESTS

A criterion-referenced test is one that measures a student’s mastery of taught material.
They are administered by the teachers. The following is a summary of which criterion-
referenced tests are used, what they measure, and why we use them:

Rosner Spatial Awareness Skills Program Test (SASP ) - Measures geometric
design copying skills and as a means by which to identify children whose spatial
awareness skills are developing more slowly than expected.

Rosner Phonological Awareness Skills Program Test ( PASP) - Measures
phonological awareness skills such as recognizing sounds in the beginning, medial,
and ending positions, sound substitutions, and sound deletions. Adequate
phonological awareness development is essential to reading and spelling.

Sight Word Reading Test - Measures a student’s ability to accurately read the
most frequently used words in the English language.

Pre/Post Writing Sample - Measures a student’s ability to formulate written
language using correct grammar and other writing conventions.

Handwriting — Handwriting fluency is the ability to write quickly and easily, without
undue attention to how letters are formed. For students in grades 1 - 8 a writing
sample is taken at the start of the school year, and the number of letters per minute
is calculated and compared with handwriting proficiency rates. The same test is
given at the end of the year for comparison. The goal is for each student to improve
by a minimum of one grade level during an academic year.

Typing - Formal typing instruction begins in 6™ grade. At the end of 6™, 7" and 8"
grade a typing sample is taken from which the number of words typed per minute is
calculated. The goal is 25 words per minute by the end of grade 8.

Math — For students in levels K-4, there is a criterion reference test administered
after every 10 lessons which measures mastery of the concepts taught up to that
point. For students in levels 45 through Algebra, there is a pretest administered at
the start of the school year and a post-test at the end of the school year to measure
mastery of taught concepts and skills.

Spelling — A goal is that every student master the spelling of the words most
frequently used in the English language. At the end of grade one, students are
tested on the spelling of these words and post-tested every year thereafter until
mastery is achieved.

Alpha Kindergarten Assessment — Measures basic literacy skills including:
Upper and lower case letter recognition, initial sound recognition, production of
rhyming words, retelling a short story, sounding out/spelling words.
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TESTING SCHEDULE

NOTE: Parents will not be given notice of test days in advance.

New Admissions:
All incoming K & 1% graders are administered SEARCH and Alpha Assessment.

All incoming 1% and 2" graders are administered the WIAT 1I-A abbreviated
version unless it has been administered within the last six months.

All incoming 3 through 8™ graders are administered the full WIAT II, unless it
has been administered within the last six months.

Annual Achievement Testing:
Per parents’ request, all students in grades K - 7 are administered the following:
Standford Achievement Test and the Otis-Lennon School Ability Test

Graduating or Exiting Students:
All students exiting into grades 1 or 2 are administered the following:
Weschler Individual Achievement Test - (WIAT II-A abbreviated version)

All students exiting into grades 3 - 8 are administered the following:
Full Weschler Individual Achievement Test - (WIAT 1)

All students graduating grade 8 at Summit Academy  are administered the following:
Full Weschler Individual Achievement Test - (WIAT 1)
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Section X — Health
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Head Lice

Immunization

lliness
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Pesticide Use
Administering Medication
Smoking Policy

Asbestos
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FOOD ALLERGIES

If a student has any type of food allergy, a parent must notify the school, in writing, before
the first day of school, and must list it on the student enroliment card.

COMMUNICABLE DISEASES

In the event that a child is ill with a communicable disease, the school should be notified so
that teachers can be alerted for signs of iliness in other children.

HEAD LICE

You must notify the school if a student or any other member of your family contracts
head lice. The child must remain at home until the proper treatment has been
administered. School officials may find it necessary to check individual children for head
lice if cases are reported.

IMMUNIZATIONS

A current immunization certificate is required for all students , and medical examination
forms are required for all first graders, sixth graders and new students... These will be
kept with the health records at school. When immunization certificates expire, the school
will notify parents. Kentucky law requires that all incoming sixth graders must have proof
of MMRI for the current year.

Kentucky Law requires that students whose immunizat ion records have expired or
who have not given record of immunization to school s within 30 days of
registration, not be allowed to attend school.

ILLNESS

For your child’s comfort, and to prevent the spread of iliness to other students and staff,
please do not bring your child to school if they ha ve: a fever, chills, nausea,
diarrhea, conjunctivitis, or a skin rash

Children who have conjunctivitis (Pinkeye), or a strep infection, must remain at home for
24 hours after treatment begins. If conjunctivitis is suspected, or if your child becomes ill
with any of the above symptoms  during the school day, parents will be asked to pick up
their child from school as soon as possible.

AIDS POLICY AND GUIDELINES

While current medical research indicates that the chance of transmitting the Acquired
Immune Deficiency Syndrome (AIDS) virus in the course of school activities is extremely
small, Summit Academy acknowledges the importance of developing policy dealing with
AIDS, a communicable and at present fatal disease of the immune system. This policy
shall apply to the entire school community (students, faculty, and staff) including contract
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employees in all programs conducted by the school. Summit Academy recognizes that
members of the school community who test HIV positive or have AIDS may wish to
continue their employment or education as long as their health conditions allow. If such
members of the school community can work or attend school without endangering their
own health or the health and safety of others, they will be allowed to continue in their
current status as long as they are able to perform their duties. They will be treated in the
same manner as any other member of the school community. At the same time, Summit
Academy has an obligation to ensure that an individual’'s condition does not present a
threat of harm to the health and/or safety of other members of the school community.

The following guidelines are based on currently available medical knowledge of AIDS and
are largely based upon recommendations of the U.S. Public Health Service, the Louisville
and Jefferson County Board of Health, and the National Association of Independent
Schools. The guidelines will be followed wherever it is reasonable and prudent to do so.

1. As used here, AIDS includes all infections caused by Human T-Lymphotropic
Virus, Type Il (IILTV-1), also Lymphadenopathy Associated Virus (LAV) or Human
Immunodeficiency Virus (HIV). As used in this policy, AIDS refers to a spectrum of
diseases which includes the Acquired Immune Deficiency Syndrome (AIDS), AIDS Related
Complex (ARC) and asymptomatic infections of the virus.

2. The school encourages individuals within the school community who have tested
HIV-positive or have AIDS to report this fact on a confidential basis to the Head of School.
This information may be necessary to accommodate the health needs of infected or
uninfected individuals in the school community.

3. The school shall treat as confidential all AIDS-related information and records
pertaining to members of the school community. Dissemination of such information and
records shall be limited to the following:

- those individuals who reasonably require such information or records in order to
carry out this policy and guidelines and any recommendations made pursuant
thereto, including ensuring proper care for an infected individual, and detecting and
dealing with situations in which there is an increased risk for transmission of
infection.
such items of information and records as are reasonably required to accomplish
such purposes
Government officials investigating compliance with the Americans with Disabilities
Act of 1990 or other applicable federal and state laws.

4. An Evaluation Team will advise the Head of School on the appropriate course of
action on a case by case basis. The Evaluation Team shall be composed of the infected
individual, infected individual's physician, the parents or guardian of a student under
evaluation, the infected individual if he or she is from the staff, the Head of School, and a
public health or other knowledgeable physician selected by the school. The school may
add or delete members, as appropriate, to the team. Legal counsel will be included where
appropriate.

5. Each case of AIDS shall be considered on an individual basis consistent with the
most recent recommendations of the U.S. Public Health Service Center for Disease
Control and the best interest of the school. Periodic or other subsequent evaluations may
be required of an infected individual pursuant to the recommendation of an Evaluation
Team or when deemed necessary by the school.
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6. Members of the school community who are infected will be allowed to attend and
functions at school in an unrestricted manner and be considered eligible for all rights,
privileges and services provided by law and the school’s program, except where necessary
to safeguard the health of the infected individual and/or others as recommended by the
Evaluation Team.

7. Where at any time the school has reasonable cause to suspect that an individual
is infected and that such infection may pose a direct threat to others, the school may
require the individual to be evaluated, which may include medical examination and testing
by an Evaluation Team prior to or during enrolilment or employment by the school.
Pending completion of the team evaluation, the Head of School may prescribe reasonable
limitations for an individual.

8. Education about AIDS and AIDS-related issues will be integrated into the
curriculum and made available to members of the school community and the parents of
students.

9. Caution and proper aseptic technique should be used at all times to minimize the
transmission of all communicable diseases. Individuals are encouraged to follow the
recommendations of public health authorities regarding hand washing, use of disposable
gloves, cleaning of surfaces and appropriate disposal of materials.

10. This policy and associated guidelines will be reviewed periodically and revised
as necessary in response to current medical and legal information concerning AIDS.

PESTICIDE USE & NOTIFICATION

Summit Academy strives to provide a safe, healthy, and comfortable environment for your
student, and part of this effort includes pest control. Kentucky law now provides you with
an opportunity to be notified in advance of any pesticide applications at the school.

We have instituted an Integrated Pest Management program designed to limit the amount
of pesticides used at our school. This program will be administered by a professional pest
management service. The company is committed to using the least and most prudent
types of materials necessary to keep our facility pest free.

If you have chosen to be notified prior to pesticide use, we will inform you at least 24 hours
in advance of the date of the pesticide application and the materials that will be used.

In the event of a ‘pest emergency’, (such as wasps invading a room), the students will
leave the area, the area will be treated, and you will be notified of the material used.

ADMINISTERING MEDICATION

If there is a need for school personnel to administer a prescription or non-prescription
medication to a child, the medication must be in the original pharmacy container or the
original over-the-counter container with the child's name on it.
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Prescription labels must include:
Child's name
Name of medication
Directions (dosage and time for administering)
Prescribing doctor's name
Strength of medicine

Prescription medication must be accompanied by a Permission to Administer
Medication form. Medication will not be administered without this authorization. Each
time the dosage, schedule or medication changes, a new authorization must be sent in
before the medication may be administered.

Tylenol and Advil will be administered to a student at the discretion of the medication clerk
if it has been authorized by the parent on the Student Enroliment Card.

SMOKING POLICY

Summit Academy is a non- smoking facility.  Smoking is not permitted in the buildings at
any time. Smoking is permitted on the grounds only after school hours, when there are no
students present. Please dispose of your cigarette butts properly.

ASBESTOS INSPECTIONS

The Asbestos Hazard Emergency Response Act (AHERA) is applicable to all public and
private schools. Summit has contracted with Environmental Concerns, Inc. to perform all
the required tests in the school. Summit Academy has been inspected and appropriate
reports have been filed. A copy of the current inspection report is available for review.

The end of the

Family Handbook!
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